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APPLICATION FOR EMPLOYMENT 
 

Personal Information 

Name (last, first, middle):  Date:            /             /200 

Social Security Number:                  -                    - 

Home address: 

City:  State:  Zip: 

Home telephone:  Business telephone:  

Cellular telephone:  E-mail address: 

Best method of contact:                 Home                Business                Cellular                E-mail 

Can you prove your U.S. citizenship?                         Yes                                  No                         

Are you legally authorized to work in the U.S.?                         Yes                                  No                               

(Proof of citizenship or immigration status will be required upon employment) 

Will you now or in the future require sponsorship for an 
employment visa (e.g. H1B visa status)? 

Yes No 

 

Position Applying For 

Title: 

Salary Requirement (please enter a range or minimum requirement): 

Referred by: 

Earliest/Preferred Start Date: 

 
Education Record 

High school (name, city, state): 

Dates attended: 

Technical/Undergraduate college (name, city, state): 

Dates attended: Degree, major: 

Graduate school (name, city, state): 

Dates attended: Degree, subject: 

Please list any seminars, classes, languages, or other education not listed above you think may help qualify you 
for this position: 
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Employment History (most recent first) 

Employer: 

Employed from               /          /                        to               /          /                         

Address:  

City:  State: Zip: 

Telephone: Ending salary: 

Job Title: Manager's name & title: 

Reason for leaving:  

Can your present employer be contacted?                  Yes                  No 

Employer: 

Employed from               /          /                        to               /          /                         

Address:  

City:  State: Zip: 

Telephone: Ending salary: 

Job Title: Manager's name & title: 

Reason for leaving:  

Employer: 

Employed from               /          /                        to               /          /                         

Address:  

City:  State: Zip: 

Telephone: Ending salary: 

Job Title: Manager's name & title: 

Reason for leaving:  

 
Time Unemployed (since leaving school) 

Unemployed from               /          /                        to               /          /                         

What you were doing: 

Reference other than relative who can confirm (name, phone): 

 

Unemployed from               /          /                        to               /          /                         

What you were doing: 

Reference other than relative who can confirm (name, phone): 
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Business References (If you are a recent graduate, please limit this field to a maximum of one academic reference.  

However, if you are applying for your first job, all entries may be academic references.) 

Name:  

Business phone:  Home phone:  

Address:  

City: State:  Zip:  

Relationship: 

Name:  

Business phone:  Home phone:  

Address:  

City: State:  Zip:  

Relationship: 

Name:  

Business phone:  Home phone:  

Address:  

City: State:  Zip:  

Relationship: 

 
Applicant’s Statement (please review carefully, then sign) 

I certify that answers given herein are true and complete to the best of my knowledge. 

I authorize investigation of all statements contained in this application for employment as may be necessary in 
arriving at an employment decision. 

This application for employment shall be considered active for a period of time not to exceed 45 days.  Any 
applicant wishing to be considered for employment beyond this time period should inquire as to whether or 
not applications are being accepted at that time. 

I hereby understand and acknowledge that, unless otherwise defined by applicable law, any employment 
relationship with this organization is of an “at will” nature, which means that the Employee may resign at any 
time and the Employer may discharge Employee at any time with or without cause.  It is further understood 
that this “at will” employment relationship may not be changed by any written document or by conduct unless 
such change is specifically acknowledged in writing by an authorized executive of this organization. 

In the event of employment, I understand that false or misleading information given in my application or 
interview(s) may result in discharge.  I understand, also, that I am required to abide by all rules and regulations 
of the employer.  

Signature Date               /                   / 200 
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